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Online Enrollment Portal Documentation

Overview
Members can now enroll online!

1. Visit ieanea.org and click the “Join Us” link or visit join.ieanea.org.

2. Members will complete the online enrollment application.

a) An email will be sent to local leaders, letting them know an individual has
submitted an enrollment application for verification of membership eligibility
and membership type for dues deduction.

b) If the individual is not a member of the bargaining unit, the local leader should
contact their region office and request to have the individual cancelled from the
local’s roster.

c) If the individual’s membership type category is not correct, they are instructed to
reach out to the region office to have the membership type category changed.

3. The new member receives a confirmation email once their application is complete and
receives a welcome email once their application is processed in IMS.

4. There are multiple membership classification links on the IEA Join Us homepage that will
allow new members to join their respective classification:
= PK-12 Certified - New
= Educational Support Professional - New
= Higher Education Certified - New
= Higher Education ESP - New
=  Pre-Retired
= Retired
= Aspiring Educator (Students)
= Associate Membership



https://join.ieanea.org/
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Membership Classification

The new member should select the appropriate membership classification according to his/her
employment. (Example: Teachers select PK-12 certified, Bus drivers would select PK-12
Education Support Professional. etc.)

JOIN IEA

Select your membership classification below.
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Membership Information

Next, the new member will enter their member information.

e The projected starting salary is based on the new individuals projected base salary for
the enrolling membership year.

e The “Classification” should not need changed if the new individual selected the
appropriate box on the previous screen.

e The “Membership Type” is based on the number of hours worked (Full-time, Part-time,
Quarter-time, based on a full-time employee as set by the local/contract) For any
assistance, the member should reach out to their Local Membership Contact. The local
Membership Contact may reach out to their IEA region office for any assistance needed.

(Fields with a red asterisk * are a requirement for enroliment. )

Membership Year * Enrollment Type *
2023-2024 e New Member
Employee ID # Employment start date *
8 h 4 - 2023
First year employed in education * Are you a former |[EA Student Member? *
2023 - Yes

2023-2024 Projected Starting Salary *

Enter your 2023-2024 projected starting salary.

Please note: if transferring from anether IEA affiliated Iocal and remaining in the same membership category. piease enter your 2021-2022 craditable earnings a5 reported to the applicable retirement systams.

545,225.00

Classification « Membership Type *

PK-12 Certified - Active Professional - Full Time

If you are unsure which to select please contact the Local President or Membership Contact.
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Employment
Note: It is important that new members select the correct “Employer” and “Local Association
Name” on this screen. The employer selected dictates which locals are available in the “Local
Association Name” dropdown box.

If an error occurs where a new member signed up with an incorrect local, the local should send
an email to IEAMembershipProcessing@ieanea.org and they will review/remedy the

situation. IEA Membership Processing monitors this email inbox and will contact the
appropriate local to inform the member that they need to re-enroll in their correct local. A new
enrollment form is needed in this situation because we must have a valid enrollment form with
the members signature associated with the correct local and employer on file.
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Membership Enrollment

2 Employment

Employment
Employer =
KILDEER COUNTRYSIDE C C S DIST v
Local Association Name * Worksite
KILDEER COUNTRYSIDE ESP v Please Select v
Position Category Position Name
Please Select v — Fill Out Other Fields - v

Previous Continue



mailto:IEAMembershipProcessing@ieanea.org
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Employment-Worksite

After selecting the Employer, the Local Association is filtered to only the local association and
worksite(s) associated with the selected employer.
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Membership Enroliment

2 Employment

Employment
Employer *
KILDEER COUNTRYSIDE C C S DIST v
Local Association Name * Worksite
KILDEER COUNTRYSIDE ESP v | Please Select v
. Please Select
Position Category KILDEER COUNTRYSIDE ELEM SCHOOL
WILLOW GROVE EARLY LEARNING CENTER
Please Select ¥ | PRAIRIE ELEMENTARY SCHOOL
VY HALL ELEMENTARY SCHOOL
TWIN GROVES MIDDLE SCHOOL
COUNTRY MEADOWS ELEM SCHOOL
Previous [\ OODLAWN MIDDLE SCHOOL
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Employment-Position

Membership Enrollment

2 Employment

Employment

Employer *

KILDEER COUNTRYSIDE C C S DIST

Local Association Name *

KILDEER COUNTRYSIDE ESP

Position Category

Food Services

Previous

Worksite

v KILDEER COUNTRYSIDE ELEM SCHOOL v

Position Name

v Cook/Food Prep Wrkr v
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Dues Information

The Dues Information page displays the dues based on the membership type previously
selected. Proration of dues will occur automatically starting October 1% based on the date the
new member signs the form electronically. The dues amounts may not be altered with the
exception of the NEA FCPE and IEA Crisis Funds.

Please note: The notice under “Total Dues” states “This amount does not include Local Dues”

HEA Du=s IEA Dues IPACE

£208.00 | £404.00 ‘ £30.00 |
Local Dues NEA Fund for Children & Public Education IEA Criziz Fund
Total Du=s

E732.00 |

[The Total Due=s amount does not includs Local Dues.)

Payment Method

‘ Pleage Select - |

IPACE STATEMENT: Contriutions to IPACE of £30.00 may be used to suppart candidates for kocal or stae office. A different amount may be established annually by IEA. Thess

contributions are voluntary and not required as a condition of employment or membership in any organization. A refund of this amourt may be obtamed if written notific
by the member to IPACE, 100 E. Edwands St Springfield, IL 62704, prio

Relatiors Department. Contributions to IPACE ane not deductible as charitable co

tion is given

to Dec. 31 of the current school year. IPACE refund request forms can be obtained from the IEA Government

ions far faderal income tax purposss.

MEA FCPE STATEMENT: The MEA Fund for Children and Public Education (HEA Fund) collects voluntary contributions from association members which are wsed for palitical
purpases, including, but ot limited o, making contributions to and expenditures on behalf of friends of public education who are candidates for federal office. Only LS. citizers or
|lawful permanent residents may contribute to the NEA fund. Contributions to the NEA fund are volurtany; making a contrioution is neither a condition of employmant nor membership

in the association, and members hawe the right to refuse to contribute

thout suffering any reprisal. Contributions to the NE& fund ane not deductible as charitable contributions for

federal income tax purposes. Federal law requires us to use our best effarts to collect and neport the name, mailing address, sccoupation, and name of employer far each individua

B

whose contributions aggregate in excess of 5200 in a calendar year.

IEA CRISIS FUND STATEMENT: This IEA Crisis Fund provides direct financial assistance to belp allevizie financial burdens incurned by members wha are on strike. The [EA supgest
that active members voluntarily contribute $2.00, or more, annually to the |EA Crisis Fund. Consributions 1o the IEA Crisic Fund are voluntary and are not requined 2= a condition of

employment or membership in any organization. Youw also may donate directly to the 124 Crisis Fund by visiting the |EA website at httpsJffeanea org. Contributions to the IE& Crisis

Fund are not deductible as charitable contributions for federal income tax purpases.

Freizus
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Personal Information

Fill in all of the appropriate personal information listed. It is very important to include a
personal email address to receive emails related to the online enrollment application.

Membership Enroliment

4 Personal Information

Personal Infermation

First Mama * Whddie Nam

Suffix

Addreaa

Personal Email ©

*Cell Phone

Lant & digith of your Social Security Numbar

Exhaicity

Please Select

Primary Home Languige

Pleage Select

MEA) the las

basiz_ | undersiand | can unsohscrba from recshong sach m

g My phone numbe
#l ssocieban, NEA Member Besefits gnd NEAD

enderstand that e Nanomal BEducation Association (MEA) and its

Last Namie
Maiden Name
r w
Duate of Birth *
Month v Day w Year W
Gercder ldenthoaton
Flease Salesr b
Asaocignon-MER (1EA
mone A 4 pEh
E: et ot 18343 i MEA IEA-NE d rmy locad assocaton
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Interests

As an educator you have a close-up view of the opportunities and challenges facing our schools.
These questions will help us provide the support you and your school need most.

Membership Enrollment

5 Interest

Interests in Issues

As an educator, you have a close-up view of the opportunities and challenges facing our schools. These questions will help us provide the support you and your school

need most

Our association provides suppert and tools to ensure your success with students. What tools/trainings would you like to hear more about?

__| Classroom management (e.q. student behaviar, relationships with students)  [_| Lesson planning
(] Working with mentors/coaches | Working with families
|| Collaborating with administrators and colleagues __| Unpacking professional expectations (e.g. evaluations, cbservations)

Our association works 1o ensure every school provides our students with the opportunities to succeed. Which of the following issues are most important to you?

|| Social and racial justice | Meeting the needs of students in poverty

| Family and community engagement [] Fully funded schools

(] Education policy — Contribution to critical decisions affecting my students, __| Palitical advocacy - Supporting education pelicies to ensure all students have
school and district opportunities 1o succeed

Our association advocates for conditions that retain high-quality educators for all students. Which of these are you interested in learning about?

| Salary __| Educator rights and responsibiiities
] Health care benefits | Pensions and retirement sacurity
| Student debt and/or finances | Stretching your paycheck

| Working conditions

Previous Continue to Next Step
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Authorization

The authorization page is where the new member checks to agree to Membership
Commitment and Annual Payment Authorizations. An electronic signature is also required on
this page. Once the new member clicks on Submit Membership Form, they will become a
member.

(IBK 1.

Membership Enroliment

6 Authorization

Authorization

Bhembsership Commitment

Wes! | agree

Annual Py Autharitamsa ©

Yaa! | agres

Funderstand that this agreement 15 voluntary and v nod a condrion of employment and that | have the legad right 1o refuse to sign the agreement without sutfermng

any Pipeinal
Duss paymeats and comrbytons of gifes 13 IPACE NEA FOPE sesd IEA Crises Fond s not deductible a3 chanvable comnbutians fos feseal incame Tk puepoiss
Tha ity O utieSaroaaBiity of By PartZular providicn Snall Aot APt Ehe wabOity anQ SNASICREDINTY oF SIN RTTRAN i TS ASTeeMan
Digital Sepaaess *

- *

( ‘"—Q\

F
Shpeabery of * Signature Date *
Jamie Schumacher 18/ 2472020

Previcus Submit Membership Form
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Member Email Confirmation

An email is immediately generated to the new member as well as the local President and
Membership Contact. This email includes a copy of the signed enrollment form.

Remember: The total does not currently include local dues; therefore the local will need to
include the local dues amount on to the enrollment form prior to sending the form to payroll to

begin dues deductions. The new member should also be informed of the change in total after
adding the local dues amount.

"
Thank you!
Wiere 30 happy 10 have you a2 a member! You willl be gerting an email oo il NG yaur reges1ration and next Steps

In the meantime, pléase enjdy this widéa about the power of belonging o & unian and nfoimation adout the benefits

of mernberzhip!

PRIDE

what we do
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Below is an example of the email generated to the new member upon enrolling.

M 20 10:22 AM

IEA Membership Processing <n lieanea.org>

Becoming a member of the lllinois Education Association

Schumacher, L

Retention Policy 180 day deletion paolicy applies |& monthe) Expires 220,201

Message ﬂ Schumacher-lamie-56.pdf (128 KB)

Dear Jamue,

Thank vou for your submission and interest in becoming a member of the [llinois Education Association-National Education Association

(IEA-NEA).

IEA-NEA membership will give vou access to benefits that will enhance yvour career and save you money, both at school and at home. You
will recerve an email m the next few days that contamns confirmation of your [EA-NEA membership enrollment, vour mdividual membership
identification number and details on how to access vour benefits,

Please note, the total dues listed on the IEA-NEA enrollment form does not mclude local dues. Please contact vour local association for the
local dues amount.

Please contact IEA Connect if vou have anv questions at JEA Connect/@ieanea. org, by calling (844) 432-1800, or by visiting the JEA website
and clickmg on the "Let's Talk” button.

Thank You,
Tllinois Education Association
Business Services — Membership Processing Depamment
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Local Leader Email

An email is immediately generated to the Local Membership Contact and Local President on file
which includes a copy of their enrollment form. The local leader should inform the new
member of the local dues amount that will be included in their total dues deducted and inform
the district payroll to begin deducting dues.

Hall, Dawn

From: IEA Membership Processing <noreply@ieanea.org>
Sent: Thursday, October 8, 2020 11:01 AM

To: IEAMembershipProcessing

Subject: MNew IEA member submission

Attachments: 1037-McPheeters-Angela.pdf

Dear Local Leader,

Attached is a new membership enrollment form received through the lllinois Education Association join.ieanea.org
website.

Please review the form to ensure this individual is a member of your bargaining unit and therefore eligible for
membership. If so, please verify the membership dues category is correct and immediately inform the district payroll
office to begin deducting membership dues.

Please note, the online member enrollment form does not include local dues. Please inform the member of the local
dues amount that will be included in the total amount of dues deducted/due.

If the individual is not an eligible member of your bargaining unit, please contact your local region office as soon as
possible to have the individual cancelled from your local’s roster. If the membership type is incorrect, please contact
your local region office as soon as possible with the correct membership type.

If you have any questions regarding this enrollment, please contact IEA Membership Processing at
IEAmembershipprocessing@ieanea.org or call (800) 252-8076.

Thank You,
lllinois Education Association
Business Services — Membership Processing Department
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